VICTORIA C.P. SCHOOL

[image: image1.jpg]



Health & Safety Policy
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General Policy Statement
The governors and Headteacher of Victoria Community Primary School accept their responsibility under the Health & Safety at Work Act 1974 and other various legislation applicable to its operations and they intend to take all reasonable stops to fulfil their obligations.

It is the policy of this school that its activities are always carried out in such a manner as to ensure, so far is reasonably practicable, the health and safety and welfare of all its employees, pupils and visitors.

The Headteacher will ensure as far as reasonably practicable that hazard areas are identified and any risk assessed, to use safe methods of working and to provide safe equipment, articles and substances and a healthy working environment.

The governors and management of this school will give the highest possible commitment to ensuring the health, safety and welfare of our employees, pupils and visitors and treat health, safety and welfare as a priority issue.

The law states that every employee has a duty to look after their own health and safety whilst at work and that of others who might be affected by their work.  The governors require employees to recognise and accept their responsibility and the duties imposed on them by this policy and health and safety policy of Wrexham Borough Council and the LA.

Employer/Employees consultation as required by the Safety Representative and Safety Committees Regulations 1977 will be encouraged.

A copy of this policy is available for all employees to read either from the Junior Office or a copy can be printed off.
1.
Headteacher's Responsibilities:
In addition to the responsibilities assigned to Headteacher, the Headteacher shall also be responsible for ensuring, so far as is reasonably practicable, all health and safety matters affecting the operations and activities of the school, including those organised on behalf of the school but being undertaken away from the school site.  To do this effectively the Headteacher will work with the governing body and keep them fully informed of Wrexham County Borough policies affecting the health, safety and welfare of staff, pupils and other persons of their responsibility.  The Headteacher should therefore:

· take day-to-day responsibility for all health and safety matters in the operations of the school.

· ensure effective communications on health and safety matters exist between the school and Wrexham Education Authority.

· co-ordinate work with the governing body and the LEA to achieve standards and procedures for health and safety.

· organise with the governing body an annual health and safety inspection.

· provide governors, at a full governors' meeting, with an annual report on all matters affecting health and safety in school.

· regularly discuss health and safety matters at the governors' meetings.

· together with the staff, assess and control the risks to health and safety of all persons from hazards within the school and any other of its activities, wherever they are undertaken.

· provide equipment and articles for the school that are adequate for their intended use, are correctly serviced and property maintained.

· ensure hazardous materials and substances are properly used, stored and disposed of.

· maintain first aid facilities and accident reporting schemes.

· appoint a person with responsibility for first aid.
· chair the school's staff meetings at which health and safety are discussed.  These meetings are minuted.

· evaluate the need for health and safety training of staff and arrange its delivery.

· bring to the attention of the governing body and the LEA any matters of health and safety that cannot be resolved or are of imminent danger to any person.

· liaise with contractors, or their representatives undertaking any work on the school site, to ensure the safety of all persons exposed.

· ensure LEA guidance on fire precautions and fire safety in schools is implemented.

· co-operate with accredited safety representatives appointed by recognised Trade Unions in accordance with the LEA agreement.

· keep the school's Health & Safety Policy under review and bring any amendments to the notice of all staff.

Note:
The Headteacher will be advised and guided in these responsibilities by specialists appointed by the LEA.  Particulars of these specialists will be made known to the Headteacher and governing body through health and safety publications and information circulated by the LEA.  These will be kept in the filing cabinet in the Secretary's office marked "Health & Safety Documentation".

2.
Assistant Headteachers’ Responsibilities
The Assistant Headteacher is responsible to the Headteacher for:

· all health and safety matters of the school in the absence of the Headteacher.

· ensuring that all equipment provided for the school is adequate for its intended use, is safe and correctly serviced and properly maintained.

· withdrawing from use any unsafe equipment, its proper repair and return and where necessary its correct disposal.

· reporting to the Headteacher any problems or imminent danger associated with their responsibility as soon as it is practicable to do so.

3.
All Staff Responsibilities
· As employees, all members of staff have a duty in law to work safely and not put others at risk and to co-operate with the Headteacher and the LEA to ensure that responsibilities placed upon them as employees are so far as is necessary, complied with.

· all staff are encouraged to participate in improving health and safety within the school by making suggestions on these matters to the Senior Management Team and to foster safety consciousness and good practice amongst all pupils and other employees.

· all staff should make themselves familiar with and understand Codes of Practice applicable to their work situation.

4.
The Caretaker/Site Manager
The Caretaker/Site Manager is responsible to the Headteacher for:

· ensuring, so far as is reasonably possible, the safety and health provisions and procedures affecting cleaning contractors or ground maintenance contractors are adhered to.

· that cleaning materials and equipment liable to be a danger to pupils or staff are correctly used and property stored.

· that all waste materials from the school are disposed of in accordance with the LEA policy.

· maintaining a clean and effective boiler area, including the safe storage and delivery of fuels necessary.

· maintaining a high standard of housekeeping.

· reporting to the Headteacher or Assistant Headteachers any problems or imminent danger associated with his responsibilities as soon as it is practicable to do so.

5.
The Governing Body
The governing body is responsible for ensuring that the declared statement of safety policy is effective in achieving, so far as is reasonably practicable, the health and safety of all council employees, pupils, and members of the public working within or visiting the premises under the governors' control.

The governing body will:

· comply with the Education Department Safety Policy.

· prepare a signed declaration of the governing body's commitment to ensure the safety of the school premises for persons employed there or those who may be affected by the school's activities, e.g. pupils and visitors.

· extend a commitment to allocate adequate resources to implement the policy.

· ensure organisational details are drawn up to implement the school policy, including the identification of key persons and their specific responsibilities.

· plan for the school to implement their Health & Safety Policy by setting Health & Safety objectives and promoting a positive view of health.

· ensure arrangements are made within the school, to implement the policy, including standards to be met and procedures to be followed.

· maintain an effective communication system on Health & Safety matters between governing body and the Headteacher.

· ensure all levels of staff receive adequate and appropriate information, instruction, and training in Health & Safety matters.

· ensure arrangements are in place to monitor the school's Health & Safety performance and to ensure the school's policy is being implemented.

· because of monitoring arrangements, the policy and procedures should be reviewed and developed appropriately.

· make reports on Health & Safety matters to the Education Department and to parents.

· make appropriate decisions about remedial action, under their jurisdiction, which is found necessary by inspections carried out in school.

· to comply with the Authority's advice and guidance in formulating or implementing policies.

6.
Arrangements and Procedures in School
The law requires that "arrangements" are in place within all schools showing the procedures, or schemes of work, setting out the objectives and standards to be achieved by all members of staff.

 
The school curriculum

6.1 
We teach the children about health and safety to equip them with the skills, knowledge and understanding to enable them to live positive, successful and healthy lives. Teachers take every opportunity to educate children in this regard in the normal school curriculum. For example, in the humanities curriculum in the infant department the unit of work, ‘People who help us’ deals with the work of the police and fire service. Through this topic we teach children about the danger of fire, and how to avoid accidents. Through the Science and Technology curriculum we teach children about hazardous materials, and how to handle equipment safely. 
6.2 
We teach children respect for their bodies, and how to look after themselves. We discuss these issues with the children in PSE lessons and we reinforce these points in design technology, where children learn about healthy eating and hygiene. We also show them how to move and play safely in PE lessons. 

6.3 
Health and safety issues also arise when we teach care for the environment and awareness of the dangers of litter. The police liaison officer comes to discuss drugs education with all pupils.
6.4 
Our school promotes the spiritual growth and welfare of the children through the RVE curriculum, through special events such as harvest festivals, and through the daily act of collective worship.

6.5 
Each class can discuss problems or issues of concern with their teacher. Teachers use circle time to help children discuss and overcome any fears and worries that they may have. Teachers handle these concerns with sensitivity. Whole school issues are discussed by the school council.
7 
School meals

7.1 
Our school provides the opportunity for children to buy a meal at lunchtimes. If parents are in receipt of income support, they may claim free school meals for their children. We do all we can to ensure that the meals provided have a suitable nutritional value, in line with the requirements of the School Standards and Framework Act of 1998.

7.2 
If children choose to bring their own packed lunch, we provide them with a suitable place to eat their lunch, and we supervise them during this time.

7.3 
Our school promotes a healthy lifestyle. As sweets can damage children’s teeth, we do not allow sweets to be eaten in school and we offer a healthy snack at break time.

8 
School uniform

8.1 
It is our school policy that all children are encouraged to wear the school uniform when attending school, or when participating in a school-organized event outside normal school hours. We agree the requirements for school uniform with governors and we review these regularly. 

8.2 
We always have a sensitive approach where the issue of regulations regarding uniform conflict with any child’s religious or cultural beliefs. 

8.3 
It is the responsibility of the head teacher to ensure that the school uniform policy is enforced. It is not our school policy to exclude children from the school if they, for whatever reason, do not have the proper school uniform.

8.4 
We ask parents to equip their children with the necessary uniform and school equipment, although uniform is not compulsory, so that they are able to participate fully in all school activities.  We ask parents not to send their child to school with ‘extreme’ hairstyles or the sort of appearance that is likely to cause them to draw attention to themselves. We ask parents to discuss any issues relating to their child’s appearance if this is influenced by religious belief.

8.5 
On grounds of health and safety we do not allow children to wear jewellery in our school. The exception to this rule is earring studs in pierced ears. We ask children either to remove these during PE and games or to cover them with a plaster. 

9 
Child protection

9.1 
There is a named person responsible for child protection in the school. This is the head teacher.

9.2 
If any teacher suspects that a child in their class may be the victim of abuse, they should immediately inform the named person about their concerns.

9.3 
The school’s named child protection officer works closely with social services and the Area Child Protection Committee (ACPC) when investigating such incidents. We handle all such cases with sensitivity and we place paramount importance on the interests of the child.
9.4 
We require all adults employed in school to have their application vetted through police records in order to ensure that there is no evidence of offences involving children or abuse.

10 
School security

10.1 
While it is difficult to make the school site totally secure, we will do all we can to ensure the school is a safe environment for all who work or learn here.

10.2 
We require all adult visitors to the school who arrive in normal school hours to sign the visitors’ book in the reception area.

10.3 
Teachers will challenge any adult who attempts to enter their classroom to ascertain their purpose.

10.4 
If any adult working in the school has suspicions that a person may be trespassing on the school site, they must inform the head teacher immediately. The head teacher will warn any intruder that they must leave the school site straight away. If the head teacher has any concerns that an intruder may cause harm to anyone on the school site, the police will be contacted immediately.
11 
Safety of children

11.1 
It is the responsibility of each teacher to ensure that all curriculum activities are safe. If a 
          teacher does have any concerns about pupil safety, they should draw them to the attention 
          of the head teacher before the activity takes place.

11.2 
We do not take any child off the school site without the prior permission of the parent. 

11.3 
If an accident does happen, resulting in an injury to a child, the teacher will do all she can to aid the child concerned. We keep a first aid box in the main school office. All staff at the school have been trained in emergency first aid.

11.4 
Should any incident involving injury to a child take place, one of the above-mentioned members of staff will be called to assist. If necessary, the school secretary will telephone for emergency assistance.

11.5 
We record all incidents involving injury in the school accident book and we inform parents in all cases of head injuries or serious injuries. Should a child be quite seriously hurt, we contact the parents through the emergency telephone number that we keep on the school files.
11.6 
We reserve the right to refuse any animal to come on school premises (assistance dogs are exempt).  This is in line with the Wrexham authority guidelines that do not allow dogs on playground areas.
12 
Seat belts

12.1 
We only use coaches and mini buses where seat belts are provided. We instruct the children to always use seat belts when the bus is moving.

13 
Theft or other criminal acts

13.1 
The teacher or head teacher will investigate any incidents of theft involving children.

13.2 
If there are serious incidents of theft from the school site, the Headteacher will inform the police and record the incident in the incident book.

13.3 
Should any incident involve physical violence against a teacher, we will report this to the Health and Safety Executive and support the teacher in question if he or she wishes the matter to be reported to the police.

14.
First Aid Procedures
The Named Persons with responsibility is Mrs Amy Davies, Ms Gill Roberts and Mrs Kirsten Seward (Infant Department) and Mr Sam Evans and Mr Nick Hodges (Junior Department). At all times the accident procedure laid down by Wrexham County Borough should be followed.
15.
General Fire Safety
At all times the fire organisation procedure should be followed.  The fire extinguishers are checked yearly by the Fire Brigade and the date placed on extinguishers.

16.
Consultations with Staff
All aspects of health and safety will be discussed at the weekly staff meetings and minuted.  

17.
Equipment Maintenance Procedure
Electrical appliances and school hall equipment are checked every 5 years in line with health and safety procedures. 
18.
Safety in the Swimming Pool
The children are walked to and from the swimming baths by the teacher or transported in the minibus if it is raining.  The travel arrangements are in accordance with the school policy on external visits.  
At the swimming baths children are expected to conform to the Ysgol Clywedog Code of Practice regarding hygiene and safety procedures, both in and out of the water.  A minimum of two observers are necessary.

Children with specific medical conditions i.e. epilepsy, are required to have one-to-one supervision, usually by one of the parents.  Asthma sufferers should take inhalers to the pool with them.  School guidelines are followed regarding jewellery, veruccas etc.  We recognise that the swimming pool is a potentially dangerous place and the children are expected to show a high standard of appropriate behaviour.  Failure to act in a safe manner will result in the child missing the following session and the parent will be informed of the reason for this.

19.
Safety in Outdoor Pursuits
The school is actively involved with taking children on outdoor pursuits/residential courses at Nant B H, Glan Llyn and Cardiff.  Before undertaking any new residential courses the staff will undertake a risk assessment of the centre and ensure that BAALPE guidelines for physical education and school sports and the LEA/national guidelines for taking children on residential courses are adhered to.
